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Prange Collection Information and Registration Form
http://www.library.ucla.edu/libraries/eastasian/13490.cfm
Please print legibly.  Note:  the information on this form is considered confidential.

Personal Information
Last name





First name





Local mailing address








Good until (mm/dd/yy)
Permanent mailing address (if different from above)

Local telephone





Permanent telephone (if different)
Email address

University/institutional affiliation
Library Information
UCLA Library card number:   ________________________ 
Status (office use only):  ________________________​​___
Purpose of Research
□  Class assignment:  _______________________________________________________________________________




College/university


Course


Professor

□  Master’s thesis
□  Doctoral dissertation

□  Print publication

□  Film/Web

□  Hired researcher

□  Personal interest

□  Other (please list):  ​​​​​​​​​​​​​​​______________________________________________________________________________

Items Needed

Use the title lists or indexes accessible at <http://www.library.ucla.edu/libraries/eastasian/13490.cfm> to identify specific item(s) needed.  Include title of magazine or newspaper, ID number (column D in Prange Magazine Collection Title list; column A in Prange Newspaper Collection Title list; or  請求番号in Database of Newspapers and Magazines Published during the Post-War Occupation Period from 1945 to 1949), and issue date/month/year.
Expected date(s) of visit:  ​​​​​​​​​____________________________________________________________________________
UCLA Library Prange Collection Information and Registration Form
Access to UCLA Library Material

Policies and Procedures

The UCLA Library’s primary responsibility is to the students, faculty, and staff affiliated with the University of California (UC).  However, the Library makes its resources available to others whenever possible when it does not conflict with its primary mission.  Accordingly, the Richard C. Rudolph East Asian Library welcomes all non-UC researchers eighteen years or older.

In order to protect and preserve the collections, materials from the Prange Collection microform set do not circulate; they are available for use only in the East Asian Library’s reading room.

For identification and security purposes, researchers working with Prange Collection items must present a valid UCLA Library card/BruinCard or current government-issued, photo identification.

Duplication Services, Photography, Scanning
The East Asian Library does not provide duplication services for materials in the Prange Collection microform set, and the UCLA Library prohibits the use of personal video or still cameras in the libraries.

However, researchers can use the microform reader/scanner available in the reading room to make photocopies for a fee; such use must comply with U.S. copyright law.  For more information on UCLA Library copyright policies, visit the Web page at <http://www.library.ucla.edu/copyright>.
East Asian Library Reading Room Protocol 
All users of the Prange Collection must comply with the following:
· The reading room is only for users of East Asian Library collections, including the Prange Collection microform set.

· All Prange Collection items must be requested in advance by completing the registration form and submitting it in person, by fax, or by email.  Delivery times vary depending on staff availability.
· Due to space constraints, each user can request a maximum of ten microfilm reels or fifty microfiche sheets at one time.

· Materials will be held for one week from the notified expected date of visit or, upon request, from the last date accessed.  Requests for longer hold periods are contingent on space and staffing.

· All personal belongings are subject to examination upon entering and exiting the reading room.

· Food and drink as well as the use of personal video or still cameras or cell phones are prohibited.

· All Prange Collection items are distributed by service desk staff or the Japanese studies librarian. 

· All Prange Collection materials must remain in plain view on the microform scanner/reader table.  Nothing may be placed on top of Prange Collection materials.

· Prange Collection materials may not be left unattended. If it is necessary to leave the reading room, users must make arrangements with the service desk staff or the Japanese studies librarian.

· All Prange Collection items must be returned to service desk staff or the Japanese studies librarian.  When returning items, users should state whether an item is no longer needed or request than an item be held.
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